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pemennem O6uiero codpanus pabOTHHKOB 3apeayromui.M
MAJIOV «Jlerckuii can Ne 405» %f@ ,
nporokon Ne 1 ot 02.09. 2019r. Beejeno B neiq
[Ipencenareny ¥ Xakumona C.H. [Tpukazom Ne

MNOJIO)KEHHUE
OB OBILEM COGPAHUHN PABOTHUKOB
MAJIOY «/lercknii cag Ne 405»

1. OO6miee moji0KeHHE

1.1. HacTosiiiee mosiokeHre paspaboTaHo B cooTBeTCTBHE ¢ DeiepalibHbIM 3aKOHOM 0T 29.12.2012
Ne 273-®3 «O6 obpasosannu B Poccuiickoii deznepalinu», yCcTaBoM MAJIOY «Jlerckuit can Ne
405» (nanee - YdpexsieHue) U periaMeHTHPYET NeATeIbHOCTDH O6mero cobpanus pabOTHHKOB
Yypex/ieHus.

1.2. O6mee cobpanve pabOTHHKOB SBJIAETCS KOJUICTHAIbHBIM OPraHOM yIIpaBICHHA YupexaeHus.
1.3. llenstio  pesirenbroctd  O6mero  coOpanus pabOTHUKOB YUpPEHK/IeHHs ABJIACTCA oOmee
PYKOBOJICTBO YUpEN/ICHHEM B COOTBETCTBHH C y4PEAUTE/ILHBIMA, NPOrpaMMHBIMHE JJOKYMEHTaMH H
JIOKATbHBIMH aKTaMH.

1.4.B cBoeii nestenbHoctH OOmee cobpaHne pabOTHHKOB YUPEKICHHMS PYKOBOICTBYCTCS
Koucturyumeii Poccuiickoii ®enepanuy, KoHBeHIMEH OOH o mpaBax peGénka, ¢enepanbHbIM
3aKOHOJIATEICTBOM, 3aKoHOmaTenbcTBoM PecryOnuku Tarapcran B chepe oOpazoBaHus H
COLMAILHOM 3aIHUTHI, yCTABOM H HACTOSIIMM [[0/10KeHHEM.

1.5. B cocras O6miero codpanusi pabOTHHKOB BXOJSAT BCE COTPY/IHUKH, JUIA KOTOPBIX YupexaeHue
SBJISETCS OCHOBHBIM MECTOM paboThI.

1.6. OBiiee cobpanue pabOTHUKOB Y UPEeK/ICHHS H30HMpaeT Mpejce/IaTels U CeKpeTaps U3 CBOETO
COCTaBa CPOKOM Ha | 10J1, KOTOPBIE BBIOIHSIOT CBOH 0053aHHOCTH Ha OOIIECTBEHHBIX Havanax.
1.7. Pemennst O6mero cobpanusi pabOTHHKOB — YUpekICHHMs, YTBEPHK/ICHHBIC —MpUKasOM
jaBejlyionieil Yupexk/ieHHeM, SBIAI0TCS 0093aTe/IbHBIMA JUI5 HCTIOTHCHH.

1.8 O6mee coOpanne pabOTHHKOB paboTaeT B TCCHOM KOHTAaKTE € aJIMHUHUCTpALIMEH,
KOJUIErHAIBHBIMUA OPraHaMH YIPABICHHs Y YPEIKACHHUS.

2. 3apaun O6mero codpanusi paloTHHKOB

2.1. 3anauamu OB1ero cobpanust pabOTHUKOB Y YPEIKICHHS ABIISIOTCA:

— paspabarbiBacT, NPUHAMALT POEKT yCTaBa B HOBOH PeIaKIiH, IPOSKT BHECEHMUS U3MEHEHHH 1
JIOTIOJTHEHHUH B yCTaB Y UpexkIeHHS,

— pa3pabaThIBaeT ¥ IPMHUMAET NPABHIIA BHYTPEHHETO TPYAOBOTO paCOps/IKa, HHBIE JIOKATbHBIE,
HOPMATHBHBIE aKTbl, OTHOCAIIHECS KO BCeM PAOOTHHKAM yUPEKICHU

—_ ompejesieT MepCIeKTHBHBIE HAMPABICHNAS B 00J1aCTH OXPAHBI TPY/a, MOMXKApHOM
6e30M1aCHOCTH, AHTHTEPPOPHCTHYECKOH 3aIUIIEHHOCTH, TIPOTHBOICHCTBHS KOPPYIIIUH,
COBJIIOICHUS CAHMTAPHO-TUTHEHUYECKUX HOPM H TIPaBHIL.

3. Komnerennus O6mero codpanusi paboTHHKOB

3.1. OnpeaenseT NEPCHEKTHBHBIC HallPaBICHHs (YHKIIMOHUPOBAHHUS, COBEPIICHCTBOBAHHA H
pasBUTHs YUpexk/IeHHs, IPUHUMACT POrPaMMy pasBHTH YupexieHus.

3.2. [Ipunumaer pelieHue O  HEOOXOJMMOCTH  3aKIIO¥eHHs ¢ aJIMAHHACTpALUEH
YupeskeHust KOJUIGKTHBHOTO JIOTOBOPA, BHOCUT U3MCHCHHS M JIOTIOHEHHL.

3.3. 3aciymuBaeT OTYET 3aBe/IyIOIIEH O peali3alii KOUIEKTHBHOrO I0TOBOPA.

3.4. IlpunuMaeT npaBuiIa BHYTPEHHET0 TPYOBOTO pacTiops/ika Yupex1eHusl.




3.5. llpunumaer JOKadbHBIE HOPMATHBHBIC AaKThl  YUPEKJICHHUS, KOHKPETHU3UPYIOUIHE |
JICTAJIM3UPYIOLIHE HOPMBI TPYJIOBOTO 3aKoHOaTeabcTBa Poccuiickoit Meneparmu.

3.6. BHocuT  mpeUIOKEHHMS  yUpeAMTEN0  YUpexJIeHUs [0 BONpocaM  YJIyYINeHHS
(PYHKIMOHUPOBAHUS YUpPe)KIEHHUs, COBEPLICHCTBOBAHUS TPY/AOBBIX OTHOLICHHWH H YCIIOBHH TpyZaa
pabOTHMKOB, B TOM YHCJIE IO BOIpOCaM OXpaHbl W 0€30MacHOCTH YCIOBHIT 00pa30BaTeIbHOTO
IIPOLLCCCQ H "l‘pyILOBOﬁ HACATCIIBHOCTH, oxpam,l JKH3HH H SJIOPOBBH BOCITHMTAHHHKOB H pa60THHKOB
Yupexienus.

3.7. Buocur  npeUloKEHHsT  YUPEJHUTENIO O Pa3BUTHM  MaTepHAIbHO-TEXHHYECKOH  Oasbl
y'lpC}I(JlL‘l-IMH.

3.8. Co3naér npu HEOOXOJIMMOCTH BPEMEHHBIE U TTOCTOSSHHBIE KOMUCCHH IUISI PEIIEHHS BOIIPOCOB,
OTHECEHHBIX  HACTOSIIIMM  TMOJOKEHHeM K kommnereHuun OOmero coOpanus pabOTHHKOB
Yupexienusi, ¥ yCTaHaBIIUBAET UX MOTHOMOYHS.

3.9. OcyuiecTBIISIET KOHTPOJIb, 3a BBINOJHEHHEM pelieHui oluiero coOpaHusi pabOTHHKOB,
undopmupyer pabOTHHKOB YupekJeHHs 00 HX BbIIOJAHEHHWH, pealu3yerT 3aMeuyaHuss Hu
HPeUI0KeHUst paDOTHUKOB YUpekK/IEHHS 110 COBEPLIEHCTBOBAHUIO NEATELHOCTH Y UpeiKICHH.
3.10. 3acnymmupaer mHGoOpManMioo 3aBeayrolleid YUpexIeHHEM, WHBIX OTBETCTBEHHBIX IHII O
BuinoaHeHun pemieHuH O0mero cobpanus pabOTHHKOB.

3.11.  Ocymecrisier o0IMECTBEHHBIH KOHTPOJIbL 3a paboTOH aIMHHUCTpAIMU YUpexkJIeHHs M0
CO3/IaHUI0 HEOOXOIMMBIX YCIOBHH JUIS OXpaHbl M YKPEIUICHUS 310POBbS, OPraHU3allid [HTAHUS
pabOTHUKOB YUpexkJIeHHs, CO3IaHuI0 Oe3011aCHbIX YCJIOBUH TpyAa.

3.12.  OcymecrBiger oOIMIECTBEHHbIH KOHTPOJIL 3a paboToH aIMMHHCTPALUH YUpeKACHHS MO
MaTepHallbHO- TEXHHYECKOMY o0ecneueHn0 00pa3oBaTeIbHON IeATelIbHOCTH, 00O0pYIOBAHMIO
[IOMELIEHUA B COOTBETCTBUU C YCTAHOBICHHBIMH HOPMamu U TpeOOBaAHUSIMH.

3.13. 3acmymmBaer mnpejcenareliss OpakepakKHOH KOMHCCHH [0 BONpOCaM  CO3JAHMS
HEOOXO/IMMBIX YCIOBHH JUIsi OPraHU3alluy NUTaHUs B Y UpeiKICHHS.

3.14. 3acnymmBaeT oT4ETHI 0 paboTe 3aBeAyIOIIEH, IpYTHX pabOTHUKOB Y UpeikIeHHS.

3.15. PaccmaTpuBaeT HMTOTOBBIE JOKYMEHTBHI KOHTPOILHO-HAI30PHBIX OPraHOB O pe3yjibTarax
KOHTPOJIbHO-HA/I30PHBIX MEPONPUATHH, MPOBOJUMBIX B OTHOLICHHH YUpexk/IEeHHS; 3acilylIdBaeT
3aBEAYIONIYIO YUpPEKIEHHEM O pealu3allid KOMIUIEKCA MEp MO0 HUCHOJHEHHIO TpeGoBaHui
IpeANUCaHnii, BbIJIAHHBIX 110 Pe3y/IbTaTaM KOHTPOJIBHO-HA30PHBIX MEPOIIPUSATHIA.

3.16. MsOupaer npeacraBuTencii paboOTHUKOB Y Upexk/IeHUS B KOMHCCHIO 110 TPY/IOBBIM CIIOpaM.
3.17. ¥YTBepxnaer TpeboBaHus, BBIJIBHHYThHIE pabOTHUKAMH Yupexnenus WIIH
NPEJICTABUTEIBHBIM OPraHOM PabOTHUKOB Y UpeIeHHUs IIPU KOJUIEKTHBHBIX TPYAOBBIX CIIOpaXx.
3.18. Ilpunumaer pemenue o0 o0ObsBIeHMH 3a0acTOBKM (B COOTBETCTBHH €O craThéi 410
TpynoBoro kojiekca Poccuiickoit ®enepaiiun).

3.19. Ilpunumaer Mepbl IO 3alIUTE YECTH, JOCTOMHCTBA M IPOPECCHOHAIBLHOH peryTaiuu
PabOTHUKOB YUpexkIeHHs, MO0 TMPEIyNpeiKACHUIO IPOTHBOIPABHOIO BMEIIATELCTBA B HX
TPYJOBYHO JIEATEIBHOCTD.

3.20. OOGcyx1aeT BOIPOCH! COCTOAHMSA TPY/I0BOH JIMCIMIUIMHEL B YUPEKIECHHH U MEPOIIPUATHS 110
e YKpEILUICHHMIO, paccMaTpuBaeT (akThl HapyLIIEHHs TPYIOBOH JIMCIHMILUIMHBI pPabOTHHKAMM
YupexjieHus.

4. Oprannzanus aesteabHocTH Odmero coopanus paboTHHKOB YUpekaeHus

4.1. O6uee cobpanue pabOTHUKOB Y YpEKICHUS IIPOBOAUTCS 1O Mepe HEOOXOIUMOCTH, HO HE
pexe 2 pa3 B roj.

4.2. ITpencenarens O0mero cobpaHus pabOTHHKOB YUpEKICHHS:

— Opra’usyer JesrenbHocTh O0uiero cobpanus paboTHHKOB,;

— uHpopmupyer wieHoB OOuiero codpanus pabOTHAKOB O MPEJICTOSIIEM 3ace/JaHHH HE MEHee,
yem 3a 10 pabo4uux jiHel 10 ero MpoBeacHHS;

— OIPEJCIACT MMOBECTKY [HA U OPraHu3yeT NPOBEACHHUS 3ace1aHH,

— KOHTPOJIMpPYET BhINIOJIHEHUE perteHui Obuero codpanus paboTHHKOB YUpeKICHHS;

4.3. Pemenne o nposeaeHuH BHeodyepeHoro Odmero cobpanus pabOTHHKOB YupekIeHHs BIIpaBe
NPUHSATD:

— 3aBe/lylolasi Y upexIeHHeM;



—  npo)COKO3HBIN KOMUTET Y YPEeXKICHAS,
—  WHMIMATHBHAS TPYIIA, COCTOSAINAs HE MEHEe YeM H3 OJIHOH TpeTH OT YMCIEHHOrO COCTaBa
pabOTHUKOM Y YPEIKICHHA.
4.4. O6uee cobpanue pabOTHUKOB MPOBOJUTCHA BHE pabouero BpeMeHH.
4.5. O6mee cobpanue paGOTHHKOB CYMTACTCS IPABOMOYHBIM, CCJIM Ha HEM MPUCYTCTBYET HE MEHEE
[0JIOBHHBI PAOOTHHKOB JICTCKOTO ca/ia.
4.6. Pemenne O6mero codpanusi pabOTHUKOB YHUPEKICHHs CHATACTCA IPUHATBIM, €CJTH HA HEM
HPHUCYTCTBYIOT TPH HYETBEPTH WICHOB TPYAOBOTO KOILICKTHEA ¥ Npu HaTHYuH OoJiee TOJIOBHHDI
I'0JIOCOB.
4.7. Opranbl, cospiBatomue  Obmiee cobpanue pabOTHHKOB —YUPEKICHHMS, COBMECTHO €
npescenarenem Obmero codpanus pabOTHUKOB Y UpEKIeHHs ONPE/ICTIAIOT:
——  JIaTy, MECTO W BPEMsI IIPOBE/ICHHS O6mero codpanust pabOTHHKOB;
BOIPOCHI, BKJIIOYEHHBIC B OBECTKY JIHA O61miero cobpanusi pabOTHUKOB Y UPEIKIEHHUSL,
HOPAZIOK O3HAKOMIIEHUsI PAOOTHHKOB € urdopmaimei (MarepHanaMn) K OBECTKE JIHSL.

5. Opranmsauus nposeienus Odmero cobpanusi pabOTHHKOB.

5.1. Perncrpaimio yqacTaikos O6uiero codpanus pabOTHUKOB Y UpEK/ICHAsA IIPOBOJUTCS € LE/IBIO
jloctosepHoro yuéra ydacTHukoB OOmiero cobpanusi PabOTHMKOB, TMOACYETA MX obmiero 4ucIa,
YCTAHOBJICHHSI HAJTMYKS] KBOPYMa JUIsl €70 MPOBCIICHMS.

5.2. Perncrpanuio ygactHukos O0Imero cobpanus pabOTHHKOB YUPERKICHHS IIPOBO/IUT CEKPETAPb,
koToplil jokagpBaeT OdmemMy cobpannio pabOTHHKOB YUPEKICHHSA O HHCICHHOM cocTaBe
JaperiCcTPHPOBAHHBIX YIACTHUKOB, HATMYMH HIIH OTCYTCTBHIO KBOpYMa.

5.3. O6uiee coOpanne pabOTHUKOB YUPEKIEHHS CHATACTCS IPABOMOYHbIM, €CIIM B €r0 pabote
PUHMMAIOT yJacTue 2/3 OT CIHCOYHOTO KOJLICKTHEA paboraukos MAJIOY.

5.4 . B masnaueHHoe BpeMs mpezcesarens Obmero cobpanusi pabOTHUKOB OOBSBIAET €I0 HAYAIO
H NPE/IOCTABIISET CIIOBO CEKPETapIo, IPOBOMBIIEMY PErHCTPALHIO Y4aCTHHKOB.

5.5.Tlo mpeJUIoKEHHIO TpeJiceaTe/sd O6mee cobpanue pabOTHHUKOB Y UPEHICHHUS u30upaer
CYETHYIO KOMHCCHIO B COCTABE HE MCHEE 3 uyenogek. [IpejiceiaTesb OTKPHIBAET M 3aKPBIBACT OO6mee
cobpanue PabOTHUKOB YHUPEKICHMs, TPEAOCTABIACT CIOBO MX Y4YacTHHKaM, O00eCHeduBacT
COGIIOJICHHE PErJIaMEHTa, KOHTPOJNHPYET OOCTAaHOBKY, BBIHOCHT Ha rOJIOCOBAHHE BOIIPOCHI
[OBECTKM JIHs, YTBEPA/IEHHE MPOTOKOJIOB CYETHOM KOMHCCHEIi, TonuchBaeT mporokon Odmero
cobpanus pabOTHUKOB Y UPEHICHHUS.

5.6. [IpunsiTie perIeHMil 110 BOMPOCAM NOBECTKH s H yTBepiK/IeHre JoKymenToB Obmero
cobpanusi pabOTHHKOB Y HUPEKICHUS OCYHICCTBIACTCA yTéM OTKPBITOTO T'OJIOCOBAHMS  €r0
y4ACTHUKOB POCTBIM OONBITHHCTBOM IOJIOCOB.

5.7.Tlo TtpeboBanMi0 He MeHEe OJHOH TPETH YHACTHUKOB O6mero cobpanus pabOTHHKOB
Yupek/ieHust 110 OTETbHBIM BONPOCAM ITOBECTKHM JIHA, [IPOBOJIMTCS TAHHOE IOJIOCOBAHHUE, KOTOPOE
Hpe/IbAB/IsETCs B TACBMEHHOM BH/IE OpraHu3aTopam O6uiero cobpanust pabOTHUKOB HE MCHEE, HEM
3a 5 jameit 10 Havyano paboThL.

5 8. BrojueTenb AUls TAHOTO TOJIOCOBAHMS COAEPIKHUT CIIE/YIOIHE TaHHbIC:

—  [I0JIHOC HAUMEHOBAHHUE Y YPEKICHHUA,

— Mecto 1 jary nposeaenus O6mero codpaHus pabOTHUKOB Y UpeKIACHHUA:

— (OPMYTHpOBKY KaKIOTO ~BONPOCA, [OCTABJICHHOTO  Ha FONOCOBAHME, BBLIPAKEHHOE
(popMyTHPOBKAMH «3a%, KIPOTHB» U «BO3ACPKAICH).

[lpu mojcuéTe roJOCOB IO MTOraM rONOCOBAHMS, OCYIIECTBIIACMOM U [OMOIIH OloJUIeTeHEeH,
YUMTHIBAIOTCS M 3aCYMTBIBAIOTCS TOJIOCA 1O TEM BOTIPOCAM, TO KOTOPBIM T'OJIOCYIOIHM OTMEYEH
TOIBKO OJIAH M3 BO3MOYKHBIX BADHAHTOB TOJI0COBaHMs. ECH GroJUIeTeHb 3all0JIHEH ¢ HAapyIICHHUAMH
yroro TpeGoBaHus, OH NPH3HAETCS HEJICHCTBHUTEIBHBIM, 1 T0OJOCA 0 COJICpPKAIUMCS B HEM
BOIIPOCAM HE YYUTBHIBAIOTCA.

59 [lo WTOraM TOJIOCOBAHMs CYETHAs KOMHCCHS COCTaBisiCT IIPOTOKOI, NoJINUChIBaeMbIi €€
qieHaMH, OIOJUICTEHH W TPOTOKOJI OINEYATHIBAIOTCH H IpHOBmAIOTCS K MarepuaiaM cobpaHus,
XpaHsIUMHUCS B Y UPeI/ICHHH.




5.10. Pemwenns OOmero coGpanus pabOTHHKOB JIOBOASTCS [0 CBEJEHHS pPabOTHHKOB
YdpexieHus HE TI03/]Hee, YeM B TeUeHHe 5 JTHEl [0C/e MPOIIEIIIEro 3acelaHus.

6. Orsercreennocth O0mero cobpanns paboTHHKOB YUpekIeHHs
6.1.  Obmiee coOpanue pabOTHUKOBY Uperk/ieHHsi HECET OTBETCTBEHHOCTD:
~—— 3a coOJIIOIEHHE B MPOILECCE OCYIIECTBIICHHS JIEATEIBLHOCTH 3aKOHOIATEICTBOM  POCCHITCKOi
Menepanuu;
~— 3@ COOTBETCTBHC MPHHATHIX PELICHUH JEHCTBYIOIEMY 3aKOHOJATENLCTBY M JIOKAIBHBIMH
HOPMATHBHBIMU aKTaMH Y upeiIeHHs!;
~—— 3@ Ka4eCTBEHHOE M CBOCBPEMEHHOE BBINOIHEHHE IJIAHOB U PelIeHHH, HATPaBICHHBIX
—  Ha COBEPIICHCTBOBAHUE JICATEIILHOCTH Y UpeKICHUS;
~— 3@ KOMIIETEHTHOCTh IPUHUMAEMBIX PEIICHHIA.

7. Jeaonpounssojacreo O6mero cobpanus paboTHHKoB
7.1. Bacepanns O6mero cobpanns paboTHUKOB Yupeskerus ohopmIIsIOTCs TIPOTOKOIOM.
7.2, lporokon Obmero cobpanusi paboTHUKOB YupekIeHUs COCTABISETCS He MO3JHee 3 JHed
nocje ero sasepuienus. B nporokolie ykazniBaioTes:
—— Jjiara nposeienus Odmero cobpanus paboTHHKOB YUpeik/eHuUs;
~—  KOJIMHYCCTBCHHOE NPUCYTCTBHE pabOTHUKOB Y UpeKICHHS;
—  HpHIJIAIEHHBIC JTHIA (JOJDKHOCTD);,
~—  BOIPOCHI NOBECTKH JIHS;
—  XOJ1 00Cyk/ICHUSE BOIIPOCOB;
MPC/UIOKCHUS, PEKOMEHJAIMH M 3aMeyaHHsl wWieHOB pabOTHHKOB YYpekaeHHs u
HPUTTAITEHHBIX JTHIL,
= KOJIHYECTBO TOJIOCOB, MOJAHHBIX «3@», «IPOTHB» H «BO3JEPKAICH» MO KAKIOMY BOIpOCY,
NOCTARICHHOMY Ha TOJIOCOBAHHH,
peuienue.
/.3. 1IpoTOKOJIBI MOANKMCHIBAIOTCS Tpejice/iaTeneM W cekperapem OOmiero codpanus paGoOTHHKOR
Yupexienus.
7.4. Hymepauus 11poTOKOJIOB BEIIETCA OT Havasa yueGHoro roja.
7.5. Knura npotokosioB YUpexaeHus BXOJUT B HOMEHKIATY Y Jel.
7.6. PykoBojuelib OpranusyeT XpaHeHue npoTokosios. JloKyMeHTaIus nepeaeTes mo akTy.
7.7. Kuura nporokosos O6miero coGpanus paboTHUKOB YupekieHus [IPOHYMEPOBLIBAETCS
NOCTPAHUYHO,  TPOIIHYPOBBIBACTCS,  CKPEIUIACTCH  NOMNKCHIO  3aBejlylollell M eyarsio
Yupexiaenus.
8. 3ak/nounTe/LHbIE MOJI0KEHHS
8.1. Cpok sieiicreus TooxKeHus HEOrpaHUYEeH.
8.2. Tonoxkenne nojuiexar N3MEHEHHIO U JIONOJHEHHIO O YCMOTPEHHIO Yupex/eHus, B CBA3MU ¢
BCTYIJICHHE B CHJIY 3aKOHA MJIM JIPYTOro HOPMAaTHBHOTO, MIPABOBOI'0 aKTa.
8.3. llonoxenue mMoxer ObITH M3MEHEHO MM JOMONHEHO TOJBKO NPHHATHEM HOBOW peIaKiMu
[Monokenus B nojiHoM odbeMe 1yTeM yTBEPKIEHHS HOBOTO.




JlanHbIii JOKYMEHT NPOHYMEPOBAHO,
HPOIIHYPOBAHO H CKPETUICHO TNEYaThIO
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